HOW DO | PLAGE AN ORPER?

* From the top left menu, select Start New Order to open the order
form.

e Step 1 — Select the student for whom the order is being placed and the
date the order is for. If a date is not available, it will be crossed out in
the calendar.

e Step 2 — Choose the menu items for the order, click the plus or minus
button under each option to increase or decrease the quantity of items
for the order. Depending upon the date, the menu options may change
e.qg. if there is a carnival that day.

e Step 3 — Confirm the details of your order. You can go back and make
changes at this point if something isn't correct.

e Step 4 — Once confirmed your order will be added to the cart. You
have the option to checkout and pay or add a new order to your cart
(For another child).

e Please note, your order is not complete until you have completed the
checkout process and paid for the order.
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*Please note: Lunchbox Hub now has the ability to order for multiple days in one
transaction



